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All praise and thanks be to The Almighty God, by His approval, this Guide Book of Field Experience Program (FEP) or Kerja Praktik (KP) of School of Electrical Engineering (SEE) or Fakultas Teknik Elektro (FTE), Telkom University has already been accomplished.
This Guide Book is composed as the guide for the practice of field experience program for SEE students. We realize that this guidebook may still not be flawless. Hence, we expect for some constructive criticism and recommendation for the improvement of this Guide Book of Field Experience Program.
Last, may this Guide Book be an intellectual property usefull for the improvement of the quality of the Field Experience Program as well as for the advancement of SEE of Telkom University

	
	Best Regards,



Writer Team
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[bookmark: _Toc11993206] INTRODUCTION
Field Experience Program (FEP) or Kerja Praktik (KP) as a course is a compulsory course given in an even semester as referred to the Regulation of Telkom University of PU.16/AKD27 /AKD 2018 Article 12 on Rehearsal, Field Experience/Internship, and Industrial Work Experience Program. This program is a real and independent practice taken place in an institution related to School of Electrical Engineering or Fakultas Teknik Elektro (FTE). SEE consists of 4 Bachelor or Sarjana (S1) Study Programs including Bachelor Program of Telecommunication Engineering, Computer Engineering, Electrical Engineering, and Physics Engineering. By doing a real practice in a workplace, students are expected to understand the interconnectedness of theories, methods, techniques, and the real practice in the workplace. Besides, the experience gained from the program will also give some more knowledge to the students as their ammunition for working after finishing their study.  
[bookmark: _Toc11993207]COMPETENCES
The competences expected from the students after joining the program are:
a. Students understand work duties and problems found in the field experience program site related to each study program in SEE.
b. Students understand methods in solving problems found in the program site related to each study program.
c. Students are able to take some lessons from the problems as well as give some solutions by comparing and relating them to the theories and concepts studied in university and compose them into a report.
[bookmark: _Toc11993208]OBJECTIVES AND ADVANTAGES 
The objectives of this program are: 
1. Students have some practical experience which is in line with their study program.
2. Students have a real picture on work environment.
3. It is expected that the program provides some benefit and new knowledge for the students or the FEP site.
4. Students spend their semester holiday with something useful that supports their skills.
The advantages of this program are:
1. Knowing or understanding problems and what is required by any work duties in the FEP site.
2. Adapting, and preparing themselves in facing work environment after finishing their study.
3. Knowing or directly seeing the use or the importance of applied technology in the FEP site.
4. Presenting what have been obtained from FEP in a Report.
5. It is expected that they can use the data obtained from FEP site to be developed into a Final Paper.

[bookmark: _Toc11993209]THE PRACTICE, SCOPE AND REQUIREMENTS FOR FIELD EXPERIENCE PROGRAM
Field experience program as a course with academic load of 2 units of credit is conducted in the academic year-end holiday where the earliest is after the end of the 6th semester, for 6 – 8 weeks minimum outside the course schedule within a full work hour (8 hours a day) within a full workday (5 days per week). However, the work placement is in accordance with the proposal from the University addressed to the Dean in accordance with the application from the student approved by the Advisor Lecturer. The enrollment term for FEP is at least 4 (four) months before the practice by filling out the application form for FEP approved by Advisor Lecturer.   
The scope of Field Experience Program is:
1. The practice for knowledge and skills gained from college aimed at giving some contribution in solving some problems in different companies/institutions, in the workplace related to the clusters of science offered at the faculty.
2. The work scope for this program is not only limited to studies, but should also cover some real/concrete products, like: analysis and result or recommendations for solving a problem, a simple product, design, training module, work procedure module, etc.
The requirements for the program, however, include:
1. Being actively registered as a student in the on going semester;
2. Having completed Rehearsal course;
3. Having completed 80 Units of Credit with GPA > 2.00 minimum and or having completed the sophomore year;
4. The program is taken in the on going semester.










[bookmark: _Toc11993210]GUIDELINES FOR THE PRACTICE OF FIELD EXPERIENCE PROGRAM 
To support the field experience program in an Institution/Company, students are required to keep in mind the following guidelines:
1. Abiding by all regulations and breaking no rules regulated by the institution/company, including keeping any confidential information of the institution/company;
2. Completing all the tasks given by the institution/company as well as they can under the time given;
3. Performing a good attitude, personality, and manner;
4. Maintaining honesty and discipline;
5. Growing abilities in managing the recommendations from the field advisor  as well as their initiatition and independency in accomplishing tasks;
6. Trying to develop their capability and professionality in working;
7. Preserving alma mater’s name;
8. Using a clean and neat suit, wearing shirt and covered shoes;
9. Using FEP ID card (if any);
10. Being present as scheduled, as required by the FEP site;
11. No smoking in no smoking areas, no drinking alcohol, taking no weapon, gun and narcotics to the FEP site;
12. Maintaining the cleanliness, beauty and neatness of the site;
13. Writing and presenting the FEP Report to the academic advisor and the examiner. The report should be submitted to the advisor lecturer, as the academic advisor, and the presentation before the FEP examiner should not be more than 1 month after the end of the FEP.







[bookmark: _Toc11993211]FEP REPORT CONTENT
The title of FEP report should not be too general, representing the practice of the Field Experience Program. The main contents of the report are 4 chapters (maximum) comprised by Introduction, The Institution Profile, The Practice and Critical Discussion as well as Conclusion and Recommendations.
[bookmark: _Toc11993212]Chapter 1: INTRODUCTION
This chapter consists of:
(1) The background of the FEP assignment describing the reasons why the student decided to do the FEP in the Institution he/she chose;
(2) The scope of the assignment describing the time, place and practice of FEP;
(3) The target of problem solving found in the program describing the targets expected from the assignment;
(4) The practical/problem solving method describing the ways or methods used in the site and the report writing method;
(5) Plan and work scheduling, consisting the schedule and steps taken to accomplish the task given in the assignment;
(6) Report structure summary, including a short description of each chapter reported.
[bookmark: _Toc11993213]Chapter 2: FEP INSTITUTION PROFILE
This chapter consists of Company/Institution Profile, Organizational Structure, and location/program site.
(1) Institution/Company profile includes a short description of the FEP site;
(2) Organizational Structure, describing managerial hierarchy along with the work flow chart in the Company/Insitution; 
(3) Location/program site, describing the assignment site.
Insert the picture of location site, building and the room of the site, as can be seen in the sample of Figure 2.1. Figure of 2 means that the Figure is in Chapter II while figure of 1 means that it is the first figure in the Chapter. Insert the source if the figure is taken from a certain site.
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Figure 2.1. Map of Field Experience Program Site[4].
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Figure 2.2 Building of Field Experience Program site[5].
Figure 2.2. is the sample for the building of the site where FEP is taken place. The practice of FEP consists of a short description on the project/the work practice the participant carried out within FEP.
[bookmark: _Toc11993214]Chapter 3: THE PRACTICE OF FIELD EXPERIENCE PROGRAM (FEP) AND CRITICAL DISCUSSION
This chapter consists of:
(1)  Description on the involvement of students on what, when how long, with whom they do the program, the results, picture, figure, supporting material related to FEP. In this case, it can involve some related theories/concepts/methods/technique/procedure, supported by data and notes from logbook. Insert some pictures of the activities as documentation, as in Figure 3.1 depicting an activity carried out by the students doing FEP.
[image: ]
Figure 3.1 Sample of an activity in Field Experience Program[4].

(2) Critical analysis on:
a. precious lessons taken from the field experience program;
b. analysis on the problem solving proposed; 
c. comparison of theories which have been studied and the implementation;
d. good/bad experiences.
The structure of Chapter 3 is similar to the report of practicum journal.
[bookmark: _Toc11993215]Chapter 4: CONCLUSION AND RECOMMENDATIONS
This chapter consists of either conclusion on the practice of FEP, written comprehensively, clearly and briefly, or recommendations including: 
(1) recommendations for the Company/Institution or project/activities based on what have been practiced in FEP; and 
(2) recommendations on the revision of the content of the report or to enrich knowledge particularly knowledge related to the study programs in School of Electrical Engineering.
[bookmark: _Toc11993216]REFERENCES
[bookmark: _Toc11993217]APPENDICES
i. Copy of the Application to the company/institution; 
ii. Copy of the reply of the Application from the company/institution;
iii. Assesment form from the Field Advisior from the company/institution;
iv. Logbook. 
v. 

[bookmark: _Toc11993218]FEP REPORT WRITING FORMAT
This chapter describes the paper format and the writing guidelines for FEP report:
1. Material and Size
1. Report is written on A4 HVS paper of 80 gram. 
1. The Report is printed and covered with white laminated soft cover as many as: 
· one copy for the student’s archive;
· one copy for the company/institution (if asked);
· one copy for the Academic Advisor (if asked);
· upload the soft copy to the repositoty of University and or to the students’ blog.
1. For similarity checking purpose, upload Chapter III and IV in word format to a specified address announced by LAA.
1. Submit the revised version of the report softfile in CD to LAA.

2. Typewriting
a. Font 
i. Report is typed in Times New Roman font size of 12. Italics and square are not allowed except for foreign language.
ii. Spacing is made into 1.5 line spacing except for direct quotation, title of table and figure as well as reference that use single line spacing.
iii. The margin is 3 cm at the top, right, and bottom side and 4 cm at the left side of the paper.
b. Every chapter should be orderly numbered with Romance numerals and the title of a Chapter is typed at the center side symmetrically in capital letter without any line and full stop.
c. Chapters are divided into several sub chapters which are orderly numbered with Arabic numerals. The numbering for sub chapters uses two digits of figures: the first figure refers to the number of the chapter, while the next figure refers to the number of the sub chapter. Between the two figures, a full stop is inserted. Between the number of sub chapter and the first word of the sub chapter, 1 single space is inserted. The first letter of the words in the title of sub chapters is in capital letter, except for conjunction.
d. Numbering
i. Page
· The front parts of the report from the title until the list of appendices are page numbered with small Roman numerals. 
· The page numbering for the first until the last page of the report uses Arabic numerals, for example: 1, 2, 3, etc.
· The page number is arranged on the upper right hand portion of the paper, except for the new chapter page where the title of the chapter is written in the upper side of the paper, the page number is then arranged in the center of the bottom of the page.
ii. Table 
· The title of a table is written above the table, in the center. The first letter of a title is in capital letter and the title sentence is ended by a full stop.
· The table number is written in Arabic numerals.
· The table number followed by a title is arranged symmetrically above the table.
· Every table should not be splitted, except if it is too long and cannot be put in a single page where on the next page consisting of the rest of the table, the table number is inserted and the rest word is printed in bold and written in brackets. If in portrait position the table cannot fit the page, it is then set into landscape.
Table 3.1 Sample of table of analysis of fractal dimension[7].
[image: ]	Comment by TOUCHSMART 14: Fractal Dimension
iii. Figure
· The first letter of the title of a figure is in capital letter with font of Times New Roman, size 11.
· The number of a figure is written in Arabic numerals.
· The number of a figure followed by a title and its source is placed symmetrically below the figure.
· The sample of figure can be seen in Figure 3.1 [6].
iv. References
· References are listed in alphabetical order and numbered started from 1.
· The Referencing is in accordance with IEEE comply with what has been installed in MS Word.
· Referencing :
Journal : The writer, “the article title”, journal name (italicized), volume, number, page, month year of issued
E.g.:
J. S. Turner, “New directions in communications,” IEEE J. Sel. Areas Commun., vol. 13, no. 1, pp. 11-23, Jan. 1995. 
Book : The author, “book title”, edition (if any), volume (if any), city of issuance, country: publisher, year of publication, page.
E.g.:
G. O. Young, “Synthetic structure of industrial plastics,” in Plastics, 2nd ed., vol. 3, J. Peters, Ed. New York, NY, USA: McGraw-Hill, 1964, pp. 15–64.
Website : The reference at least covers the information of the  writer’s/editor’s name, the name and address of the website, the article title, the date of the article, and the date of download.
E.g.:
L. Leicht, “Oxford Scholar Explores a Third Layer of Meaning in Narnia.” News-leader.com. 30 March 2012. 15 April 2012 <http://www.newsleader.com/article/20120331/LIFE07/303310032/narnia-religion-faith&gt>
Quotation taken from a source should be informed clearly in the text, i.e. by inserting the reference number of the source as listed in the Reference list. For example ….. formal method [5]. Figure of 5 here means that it is in the 5th order in the Reference.















[bookmark: _Toc11993219]FEP SITE
The program can be conducted in following institutions:
a. Either state or private company;
b. Either national or foreign company/institution;
c. Operator, manufacture industry, regulator, including:
	· Telecommunication service,
	· Governmental institution, 

	· Communication device industry,
	· International organization and foreign representative office,

	· Telecommunication contractor,
	· Nongovernmental organization

	· Telecommunication consultant,
	· Space agency

	· Postal and shipping service operator,
	· Financial and banking industry

	· Military and police institution
	· Supermarket chain

	· Energy and electrical management insititution 
	· Food industry

	· Research institution
	· Air transportation operator,

	· Small and middle enterprise development
	· Airport management

	· Information service provider
	· Sea transportation operator,

	· TV and Radio broadcasting agency
	· Tollway management,

	· News office
	· Farming and  forestry industry, 

	· Pers publishing company
	· Hospital

	· Autuomotive and manufacturing company, 
	· Chemical and Pharmaceutical industry

	· Oil and mining company ,
	· Governmental institution in transportation, information and telecommunication

	· tourism and hospitality link,
	· 


d. For international class, the company addressed is multinational company. Multinational company is company where the business is conducted in different contries or nations.







[bookmark: _Toc11993220]THE MECHANISM OF THE PRACTICE OF FIELD EXPERIENCE PROGRAM
The program is conducted under the following mechanism, i.e. as can be seen in Figure 9.1 in detail.
[image: ]	Comment by TOUCHSMART 14: Student does some Negotiation for the FEP Site bearing the Formal Report Form of Negotiation Dec 2018 – Feb 14, 2019

Student reports the FEP Site Survey conducted and does the consultation for writing FEP Proposal with Advisor Lecturer Dec 2018 – Feb 14, 2019

Advisor Lecturer signs the Report Form, FEP Proposal and FEP Application Letter Jan – Feb 14, 2019

Student proposes for Application Letter for FEP to the targeted Institution to LAA, enclosed with FEP Applciation Form, Report Form of Survey for Field Experience Program (FEP) site and FEP Proposal Jan – Feb 14, 2019 

Student sends the Application to the targeted institution enclosed with FEP Proposal Jan – Feb 14, 2019

SEE accepts the Reply Letter of the FEP Application whether it is accepted/rejected from the institution Feb 15 – March 31, 2019

SEE announces the Consultation Schedule for FEP Report and the Schedule for Presentation Test of Field Experience Program (PTFEP) April 5, 2019

Advisor Lecturer/Academic Advisor gives some Consultation for FEP to the student May 3, 2019

The Practice of FEP, field/academic tutoring and FEP Report making June 17 – July 26, 2019

Student does some consultation for FEP Report with Academic Advisor July 26 – August 2, 2019

Student applies for PTFEP (Presentation Test of Field Experience Program) to LAA enclosed with FEP Report, Score from Field Advisor, Score from Academic Advisor July 29 – August 2, 2019

Student does the PTFEP, FEP Examiner Lecturer gives some assessment August 5-9, 2019

Student uploads the revised chapter 3 and 4, LAA checks the similarity of the FEP Report  August 5-9, 2019

Academic Advisor recaps the score and uploads the final score to i-Gracias August 5-9, 2019

To the FEP Institution: says thank you, asks for some clearance to upload the FEP report

Deadline for the reply for FEP, upload FEP Report in the Lecturer’s and Students’ blog



Figure 9.1 Flowchart of the Mechanism of Field Experience Program.
1. Survey/Negotiation for FEP Site Mechanism 
a. Student comes to LAA and hands KSM (Student Study Card) in as the proof that he/she is an actively registered student and takes FEP course in the ongoing semester where KHS (Student Report Card) is the proof that he/she has passed 80 units of credit minimum and has passed Rehearsal course;
b. Student fills out FEP data in LAA computer; 
c. LAA prints Survey/Negotiation Cover Letter for FEP site; 
d. Student comes to LAA and takes the Formal Report Form of Survey/Negotiation for Field Experience Program (FEP) site;
e. Student does the Survey/Negotiaiton for FEP site to the company, bearing the Formal Report form;
f. Student and the representative of the company sign the Formal Report form.
2. FEP Proposal Making Mechanism
a. Making FEP proposal draft based on the Survey/Negotiation that has been conducted;
b. Student does the consultation/tutoring for the FEP Proposal with his/her Advisor Lecturer/Academic Advisor;
c. The Advisor Lecturer/Academic Advisor signs the FEP Proposal and the Formal Report form;
d. Student records the consultation/tutoring for the FEP Proposal activity in Logbook, The Advisor Lecturer/Academic Advisor signs the Logbook.
3. Mechanism in Making Application Letter for FEP to Company 
a. Student comes to LAA and submits FEP Application Letter signed by his/her Advisor Lecturer/Academic Advisor enclosed with FEP Proposal and Formal Report of Survey/Negotiation of FEP Site signed by the Advisor Lecturer/Academic Advisor;
b. LAA prints the Application Letter for FEP to a Company;
c. Student comes to LAA and takes the Application Letter for FEP to the Company;
d. Student sends/hands in the Application Letter for FEP to the Company; 
e. LAA sends the information whether the Application is accepted/rejected by the Company to the student, and or the student sends the accepted/rejected letter to LAA.
f. If the application is rejected by the Company, the student starts over the mechanism, conducts 1 until 3.








[bookmark: _Toc11993221]STUDENT TUTORING MECHANISM
 Within Field Experience Program (FEP), students have two advisors including field advisor and academic advisor (advisor lecturer). Field advisor is the one appointed by the head of the institution where the students do the FEP or the direct supervisor of the students at the FEP site. The function of the field advisor is to give some guidance if needed, examine the students’ performance in doing the FEP and sign the students’ logbook.
Academic advisor is the students’ advisor lecturer. In this case, his/her task is to
· Give some advice on the feasibility of the work the students will do for their FEP;
· Give some guidance in writing the FEP report;
· Examine the FEP tutoring;
· Recap the score of FEP from the field advisor and Examiner Lecturer;
· Upload the score to i-Gracias.
10.1 Field Tutoring Mechanism
The followings are some guidelines for having some tutoring sessions with Field Advisor:
a. Student brings the FEP document to be known or sent to the company/institution of FEP.
b. Student gets a field advisor.
c. Student sends the document related to the practice of FEP to the field advisor.
d. Student asks for guidance or the procedure to do FEP to the field advisor, or shows the work plan in the FEP proposal.
e. [bookmark: _GoBack]Student does the work in accordance with the field advisor’s guidance.
f. Student consistently fills out the DAILY Logbook and periodically submits it to the field advisor to be checked, approved and signed.
g. Student does the problem and solution analysis.
h. Student writes the FEP report in his/her leisure time within the program.
i. The report draft is submitted to the field advisor and discussed in the tutoring sessions.
j. Student revises the report draft, presents (if asked) and asks for the approval of the report.
k. The report is bundled and submitted to the field advisor.
[bookmark: _Toc517895021]
10.2. Consultation Mechanism
Each student is required to have some consultation at least 3 times with the academic advisor. The consultation materials are : 
I. Discussion on FEP Report draft.
II. Checking on the first revision of the report.
III. Checking on the final revision and approval of the report as well as uploading the report (chapter 3 and 4) to have some similarity check.
The consultation is carried out in accordace with the planned schedule or adjusted to the real condition considering the work eficiency of each advisor.

[bookmark: _Toc517895022]10.3 Assessment Criteria for FEP Academic Advisor
	After students accomplish the program as well as the report, the program will be assessed under the following criteria:
1. Frequency of Tutoring / Consultation.
2. The Structure of the FEP report, as referred to the FEP guide book.
3. The conformity of the activities carried out during the program with the Specialization in their Study Program/FEP proposal.
4. The conformity of Logbook with the FEP work plan stated in proposal.

[bookmark: _Toc517895023]10.4 Assessment Criteria for PTFEP Examiner
	Besides the score from the Field Advisor and Academic Advisor, students are required to present what they have obtained from FEP with the following criteria:
1. Understanding towards the Work Problems. 
2. The content of the Field Experience Program report.
3. Presentation technique.













[bookmark: _Toc11993222]COMPONENTS OF FIELD EXPERIENCE PROGRAM REPORT ASSESSMENT
There are 7 components for Field Experience Program (FEP) assessment as referred to the report writing format explained above. Further detail on the weighting can be seen in Table 11.1, Figure of 11.1 means that the table is the first table in chapter 11. 
Table 11.1 Weighing for the scoring of FEP Report
	No
	Components assessed
	Maximum criteria
	Weight

	1
	Title, Table of Content, List of Tables and List of Figures
	Identified and conform to the required format
	5

	2
	Chapter I Introduction (Background, Objectives, Scope, the Practice, Report Structure)
	Identified, correct and conform to the components examined,
	10

	3
	Institution Profile
	Identified and feasible to be FEP site
	10

	4
	FEP practice
	Identified, correct, presents some critical study from the student, and can be related to the field of knowledge/course in the Study Program
	40

	5
	Conclusion and Recommendations
	Identified, related to what has been practiced
	15

	6
	References
	Identified, conform to the required format
	5

	7
	Appendices
	Identified, conform to the guidelines
	15

	Total score
	100



The Assessment for FEP includes: 
1. Field Advisor with 50% of weight covers: the attendance, adaptation, contribution or ability in accomplishing tasks.
2. Academic Advisor with 10% of weight covers: the attendance in tutoring sessions in logbook, the structure and content of report.
3. Examiner with 20% of weight covers the mastery of the material of FEP and the presentation technique using Power Point
4. Similarity with 20% of weight while the scoring rules are as follows: 
0 - 30%		: 100 points
30,01% - 35% 	: 75 points
35,01% - 40%	: 50 points
>40%		: 5 points
5. All related to the scoring either what has been assessed in the field, FEP report or the test will be combined in an assessment sheet.
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FORMAL REPORT OF SURVEY/NEGOTIATION FOR FIELD EXPERIENCE PROGRAM (FEP) SITE
On this day, ___, date ___, student of School of Electrical Engineering of Telkom University
Name
Std. ID No.
Has conducted a Survey/Negotiation for FEP Site at 
Company Name
Address
Survey/Negotiation has been conducted in the form of interview with the company representative
Name
Division
Position
Contact no.
Email
With the Survey/Negotiation Summary as follow
FEP in the company can be conducted on the date of 
___ until ____
The Activity/Project that can be conducted within the FEP in the company:





Advisor Lecturer
Lecturer Code
Company Representative
Name 
Student
Name 



APPENDIX II
[image: D:\KERJA PRAKTIK\2018\FORM\3a. Template Proposal KP_revisi 28 Jan 2018-page-001.jpg]	Comment by TOUCHSMART 14:  SCHOOL OF ELECTRICAL ENGINEERING – TELKOM UNIVERSITY
FIELD EXPERIENCE PROGRAM (FEP) WORK PLAN PROPOSAL
SEMESTER
ACADEMIC YEAR
Student Name
Std. ID No.
Contact No.
Email
FEP Institution Name
FEP Project Name
Starting Date of FEP
End Date of FEP
Write the Work Plan for the Field Experience Program You may have as follow (you may use some additional pieces of paper  if needed)

The proposal consists of 2 (two ) Chapters:
Chapter I. Introduction consists of the followings in minimum
(a) Background, consists of a short descritption on why You will do the Field Experience Program in the institution You applied;
(b) The Objectives of FEP, consists of a short description on the objectives of FEP in the institution;
(c) Advantages of FEP, consists of a short description on the benefit the student and the institution You applied will get if You do the FEP in the institution.

Chapter II. FEP Work Plan which consists of the followings in minimum:
(a) Plan on the time required for FEP in the institution;
(b) FEP work plan.lr2qade4 No.Stamp ATION ENGINEERING AT PT X BANDUNG
EERING
n minimum:
dent and the insitution tutions;
 You applied;
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[image: D:\KERJA PRAKTIK\2018\FORM\3b. Contoh Proposal KP_revisi 28 Jan 2018-page-001.jpg]	Comment by TOUCHSMART 14:  SCHOOL OF ELECTRICAL ENGINEERING – TELKOM UNIVERSITY
FIELD EXPERIENCE PROGRAM (FEP) WORK PLAN PROPOSAL 
EVEN SEMESTER OF ACADEMIC YEAR OF 2016/2017

Student Name Fajrul Islamy
Std. ID No. 1104140107
Contact No. 085358831412
Email Fajrulislamy96@gmail.com
FEP Institution Name School of Electrical Engineering of Telkom University
Project Name Creating an Application Program for Field Experience Program 
Starting Date of FEP June 5, 2017
End Date of FEP July 16, 2017

Chapter I. Introduction
The practice of the Field Experience Program at School of Electrical Engineering of Telkom University faces some issues of data management aimed at monitoring, analysis and evaluation. This Field Experience Program is aimed at creating an Application Program for Field experience Program at School of Electrical Engineering of Telkom University. The application program to create is expected to be a solution for the problem explained previously, i.e. to help data management aimed at monitoring, analysis, and evaluation of the Practice of Field Experience Program at School of Electrical Engineering of Telkom University. Besides, students can apply their basic knowledge related to the solution proposed.

Chapter II. Work Plan
The Field Experience Program, Creating an Application Program of Field Experience Program at School of Electrical Engineering of Telkom University, is planned to be conducted for 2 months from June 5 until July 16, 2017 with the Work Plan as can be seen in Table 2.1.
Table 2.1 Field Experience Program Work Plan
Detail 
Software need analysis
Modeling
User interface design
Coding
Software testing
Implementation and maintenance


WEEK 


Acknowledged by
Signed
Lecturer Code


Mengetahui, 
TTD
Kode Dosen
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LOGBOOK 1: DISCUSSION RECORD (WITH ACADEMIC ADVISOR)
Student Name
Student ID No.
Date
Consultation Note
Academic Advisor Signature
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LOGBOOK 2: STUDENT ACTIVITY RECORD OF FIELD EXPERIENCE PROGRAM
Student Name
Student ID No.
Week
Day
Date
Start Time
End Time
Total hour
Activities 
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Total hours in a Week
Field Advisor
Employee ID No.








APPENDIX VI

	Comment by TOUCHSMART 14: FIELD EXPERIENCE PROGRAM REPORT
OPTIC FIBER INSTALATION ENGINEERING 

The Title of FEP Report 

AT PT. X BANDUNG
Company Name

Period of June 17 – July 26, 019
Period of FEP
Tel-U Logo
By
Student Name
Std.ID No.
Academic Advisor
Lecturer Name with his/her tittle
Academic Advisor Lecture Code
Employee ID No.
BACHELOR STUDY PROGRAM OF TELECOMMUNICATION ENGINEERING
Student Study Program
SCHOOL OF ELECTRICAL ENGINEERING
TELKOM UNIVERSITY
Year of Writing


Periode 17 Juni – 26 Juli 2019

2019
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	Comment by TOUCHSMART 14: PAGE OF APPROVAL
FIELD EXPERIENCE PROGRAM REPORT
OPTIC FIBER INSTALATION ENGINEERING AT PT X BANDUNG
Period of June 17 – July 6, 2019

By:
Std. ID No.

Acknowledged by
Academic Advisor
Employee ID No.
Field Advisor
Signature and Company Stamp
Employee ID No.Periode 17 Juni – 26 Juli 2019 
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Field Experience Program Report Structure 


	Comment by TOUCHSMART 14: Field  Experience Program (FEP) Report Structure
TITLE PAGE
PAGE OF APPROVAL
ABSTRACT
PREFACE
TABLE OF CONTENT
LIST OF FIGURES
LIST OF TABLES
LIST OF TERMS
CHAPTER I Introduction
CHAPTER II Institution/Company of FEP Site Profile
CHAPTER III The Practice of FEP and Critical Discussion
CHAPTER IV Conclusion and Recommendations
REFERENCES
Appendices which are comprised by
Copy of Application addressed to the company/institution
Copy of reply of the Application
Assessment Form from Field Advisor at the company/institution
Logbookiv.          Logbook
BAB IV
Kesimpulan dan Saran
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Document No.
Revision No.
Date of Effective
Page 1 of 2

STUDENT IDENTITY (filled out by student)
Full Name
Student ID No.
Study Program
Contact No.
Email
Proposed to
Reasons for Resubmittance
(filled out by student who has ever applied for field experience program previously)

COMPANY IDENTITY (filled out by student)
Company Full Name
Company Full Address
City
Postal Code
Addressee (full name)
Division
Position
Company Telp. /Fax No.
Company Email
Company Contact Person
Company Contact Person No.

VALIDATION FOR FIELD EXPERIENCE PROGRAM (FEP) REQUIREMENTS (Filled out by Advisor Lecturer)
REQUIREMENTS
Student is actively registered in the ongoing semester
FEP course is taken in the ongoing semester
Student has passed Rehearsal course
The number of passed Units of Credit ___ (80 UoC min.)
CHECKLIST
 ADVISOR LECTURER APPROVAL
ADVISOR LECTURER
Code
Date
25 April 2018
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FORMAL REPORT OF FIELD EXPERIENCE PROGRAM (FEP) BRIEFING
Day, Date:
Time:
Room:
Class:
Advisor Lecturer:
Study Program: B.Eng-TE/B.Eng-EE/B.Eng-CE/B.Eng-PE
**) Circle the suitable option

STUDENT ATTENDANCE LIST
**) Circle the suitable option
1 = Has  conducted FEP Survey
2 = Has  made/sent FEP Application to company
3 = FEP has been accepted but the Acceptance Letter for FEP has not been submitted to LAA
4 =  FEP has been accepted and the Acceptance Letter for FEP has been submitted to LAA
No.
Std. ID No.
Name
Signature
FEP Progress
RECAPITULATION:
The number of students who have conducted Survey for FEP = ____
The number of students who have made/sent FEP Application to company = ____
The number of students whose FEP has been accepted but the Acceptance Letter for FEP has not been submitted to LAA
The number of students whose FEP has been accepted and the Acceptance Letter for FEP has been submitted toLAA

Bandung,
Advisor Lecturer,
Lecturer Code:S1-TT/S1-TE/S1-TK / S1-TF*)
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FAKULTAS TEKNIK ELEKTRO — UNIVERSITAS TELKOM
FORM BERITA ACARA SURVEI/PENJAJAKAN LOKASI KERJA PRAKTIK (KP)

Pada hari ini, , tanggal mahasiswa Fakultas Teknik

Elektro Universitas Telkom

Nama

NIM

telah melaksanakan Survei/Penjajakan Lokasi KP di

Nama Perusahaan

Alamat

Survei/penjajakan dilaksanakan dalam bentuk wawancara dengan perwakilan perusahaan

Nama

Bagian/Divisi :

Jabatan

No. kontak

Email

dengan Ringkasan Hasil Survei/Penjajakan sebagai berikut

e Kegiatan KP di perusahaan dapat dilaksanakan tanggal:
s/d
e Kegiatan/Aktivitas/Proyek yang dapat dikerjakan selama pelaksanaan KP di perusahaan:

Dosen Wali, Perwakilan Perusahaan, Mahasiswa,

Kode Dosen: Nama: Nama:
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FAKULTAS TEKNIK ELEKTRO - UNIVERSITAS TELKOM
PROPOSAL RENCANA KEGIATAN KERJA PRAKTIK (KP)
SEMESTER TAHUN AKADEMIK 20__/20

Nama Mahasiswa

NIM

No. Kontak

Email

Nama Instansi Tempat KP

Nama Proyek KP

Rencana mulai KP Tgl.

Rencana selesai KP Tgl.

Tuliskan Proposal Rencana Kegiatan KP yang akan Saudara lakukan seperti di bawah ini
(bila perlu ditambahkan dikertas lain)

Proposal Rencana Kegiatan KP berisi 2 (dua) Bab:

Bab 1. Pendahuluan yang berisi minimal tentang:

(a) Latar belakang, berisi deskripsi singkat tentang alasan mengapa Saudara akan melakukan
Kerja Praktik di instansi yang Saudara tuju;

(b) Tujuan kegiatan KP, berisi deskripsi singkat tentang tujuan kegiatan KP di instansi
tersebut;

(c) Manfaat KP, berisi deskripsi singkat tentang manfaat bagi mahasiswa dan bagi instansi
yang Saudara tuju bila Saudara melakukan KP di instansi tersebut.

Bab I1. Rencana Kegiatan KP yang berisi minimal tentang :
(a) Rencana lama waktu yang diperlukan KP di instansi tujuan;
(b) Rencana kegiatan KP.
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FAKULTAS TEKNIK ELEKTRO - UNIVERSITAS TELKOM
PROPOSAL RENCANA KEGIATAN KERJA PRAKTIK
SEMESTER GENAP TAHUN AKADEMIK 2016/2017

Nama Mahasiswa Fajrul Islamy
NIM 1104140107
No. Kontak 085358831412
Email Fajrulislamy96 @ gmail.com
Nama Instansi Tempat KP Fakultas Teknik Elektro Universitas Telkom
Nama Proyek Pembuatan Program Aplikasi Kerja Praktik
Rencana mulai KP Tgl. 5 Juni 2017
Rencana selesai KP Tgl. 16 Juli 2017
Bab 1. Pendahuluan

Pelaksanaan Kerja Praktik di Fakultas Teknik Elektro Universitas Telkom mengalami kendala
dalam pengelolaan data untuk keperluan monitoring, analisis dan evaluasi. Kerja Praktik ini
bertujuan membuat Program Aplikasi Kerja Praktik di Fakultas Teknik Elektro Universitas
Telkom. Program Aplikasi yang akan dibuat diharapkan dapat menjadi salah satu solusi untuk
mengatasi permasalahan tersebut di atas, yaitu memberikan kemudahan pengelolaan data untuk
keperluan monitoring, analisis dan evaluasi Pelaksanaan Kerja Praktik di Fakultas Teknik Elektro
Universitas Telkom. Selain itu, mahasiswa dapat menerapkan ilmu terkait untuk solusi yang

diusulkan.

Bab II. Rencana Kegiatan

Kegiatan Kerja Praktik Pembuatan Program Aplikasi Kerja Praktik di Fakultas Teknik Elektro
Universitas Telkom direncanakan selama 2 bulan mulai 5 Juni s/d 16 Juli 2017 dengan Rencana

Kegiatan seperti pada Tabel 2.1.

Tabel 2.1 Rencana Kegiatan Kerja Praktik
MINGGU KE-

NO. URAIAN KEGIATAN

1 2 3 4 5 6

1 Analisis kebutuhan perangkat lunak

Pemodelan proses

Perancangan user interface

Konstruksi program (coding)

Pengujian perangkat lunak

afu|a]w|w

Implementasi dan maintenance
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FAKULTAS TEKNIK ELEKTRO — UNIVERSITAS TELKOM
LOGBOOK 1: CATATAN DISKUSI DENGAN PEMBIMBING AKADEMIK

Nama Mahasiswa

NIM

Paraf
Tanggal Catatan Diskusi Pembimbing
Akademik
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FAKULTAS TEKNIK ELEKTRO — UNIVERSITAS TELKOM
LOGBOOK 2: CATATAN KEGIATAN KERJA PRAKTIK MAHASISWA

Nama Mahasiswa

NIM

Minggu ke- .......

Jam Jam Jumlah

Hari T |
A Anges Datang Pulang Jam

Kegiatan

Senin

Selasa

Rabu

Kamis

Jumat

Sabtu

Minggu

Total Jam Mingguan

Pembimbing Lapangan *)
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Judul Laporan 

KP

Nama 

Perusahaan

Periode KP

Nama Mahasiswa

NIM Mahasiswa

Nama Dosen 

Pembimbing Akademik 

disertai gelarnya

NIP Dosen Pembimbing 

Akademik

Prodi 

Mahasiswa

Tahun Penyusunan

Logo Tel-U

LAPORAN KERJA PRAKTIK

TEKNIK INSTALASI FIBER OPTIK  

DI PT. X BANDUNG

Periode 1 Juni –15 Juli , 2015

Oleh :

………………. 

(NIM : ………..)

Dosen Pembimbing Akademik

…………………

(NIP : ………………..)

PRODI S1 TEKNIK TELEKOMUNIKASI 

FAKULTAS TEKNIK ELEKTRO

UNIVERSITAS TELKOM

2016


oleObject1.bin
LAPORAN KERJA PRAKTIK
TEKNIK INSTALASI FIBER OPTIK  
DI PT. X BANDUNG
Periode 1 Juni – 15 Juli , 2015




Oleh :
………………. 
(NIM : ………..)

Dosen Pembimbing Akademik
…………………
(NIP : ………………..)

PRODI S1 TEKNIK TELEKOMUNIKASI 
FAKULTAS TEKNIK ELEKTRO
UNIVERSITAS TELKOM
2016


Judul Laporan KP


Nama Perusahaan


Periode KP


Nama Mahasiswa


NIM Mahasiswa


Nama Dosen Pembimbing Akademik disertai gelarnya


NIP Dosen Pembimbing Akademik


Prodi Mahasiswa


Tahun Penyusunan


Logo Tel-U
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LEMBAR PENGESAHAN

LAPORAN KERJA PRAKTIK

TEKNIK INSTALASI FIBER OPTIK  

DI PT. X BANDUNG

Periode 1 Juni –15 Juli , 2015

Oleh :

………………. 

(NIM : ………..)

Mengetahui,

Pemimbing Akademik                                                                  Pembimbing Lapangan  

(………………………………)                                                           (……………………………..)

NIP………………………… NIP…………………………

TTD dan Stempel Perusahaan
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LEMBAR PENGESAHAN
LAPORAN KERJA PRAKTIK
TEKNIK INSTALASI FIBER OPTIK  
DI PT. X BANDUNG
Periode 1 Juni – 15 Juli , 2015

Oleh :
………………. 
(NIM : ………..)






Mengetahui,
                              Pemimbing Akademik                                                                  Pembimbing Lapangan  


 


                   (………………………………)                                                           (……………………………..)
                   NIP…………………………			            	         NIP…………………………




TTD dan Stempel Perusahaan
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ii. Copy balasan Surat Lamaran dari perusahaan/instansi.
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Telkom

University

UNIVERSITAS TELKOM

No. Dokumen | Tel_U-AK-FAK-WD1-UAK-FMP-006/002

JI. Telekomunikasi No. 1, Dayeuh Kolot, Kab. Bandung 40257

FORM PERMOHONAN KERJA PRAKTIK

No. Revisi 00
Berlaku Efektif | 04 Mei 2015
Halaman 1dari 2

IDENTITAS MAHASISWA (diisi oleh mahasiswa)

Nama Lengkap

NIM

Program Studi

No. Kontak

Email

Pengajuan ke

Alasan Pengajuan Ulang
(diisi bagi mahasiswa yang sudah pernah mengajukan

permohonan sebelumnya)

IDENTITAS PERUSAHAAN (diisi oleh mahasiswa)

Nama Lengkap Perusahaan

Alamat Lengkap Perusahaan

Kota

Kode Pos

Surat ditujukan kepada (nama lengkap)

Divisi/Bagian

Posisi/Jabatan

No. Telpon/Fax Perusahaan

Email Perusahaan

Contact Person Perusahaan

No. Contact Person Perusahaan

VALIDASI PERSYARATAN KP (diisi oleh Dosen Wali)

PERSYARATAN CEKLIS PERSETUJUAN DOSEN WALI
Mahasiswa aktif pada semester berjalan 0 Dosen Wali Tanggal
Mata kuliah KP diambil pada semester berjalan 0
Lulus mata kuliah Geladi 0
Jumlah SKSlulus___ (minimal 80 SKS) 0 e
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Lol UNIVERSITAS TELKOM No. Dokumen Tel_U-AK-FAK-WD1-UAK-FMP-007/002
u JI. Telekomunikasi No. 1, Terusan Buahbatu, Bandung 40257 No. Revisi 01
Universitas FORM PENILAIAN PEMBIMBING AKADEMIK Berlaku Efektif 25 April 2018
Telkom KERJA PRAKTIK FAKULTAS TEKNIK ELEKTRO Halaman Ldaril
Nama Kelas / Kode Dosen Wali D errevereerereenennes [ e
NIM Program Studi :S1-TT / S1-TE / S1-TK / S1-TF")
*) Lingkari yang sesuai
COURSE LEARNING KRITERIA
ASPEK PENILAIAN INDIKATOR NILAI
OUTCOME (CLO) Kurang Cukup Baik
CLO4: Mampu berpikir Format dan tata tulis Format penulisan
kritis dalam melihat Buku Laporan KP sesuai buku laporan KP
permasalahan tersebut dengan Buku Panduan sesuai.
dan memberikan solusi KP. Penulisan kutipan,
dengan cara judul gambar, judul
membandingkan, tabel dan format
mencocokkan, lainnya sesuai.
menghubungkan dengan Penggunaan bahasa 0-10 11-20 21-30 | sossermis
teori-teori dan konsep- Indonesia yang baik
konsep yang telah dan benar sesuai.
dipelajari di bangku Pengetikan/ejaan
perkuliahan dan minim kesalahan
menyusunnya sebagai sesuai.
laporan kegiatan dan
mempresentasikannya.
Materi pembahasan Materi pembahasan
dalam Buku Laporan KP dalam Buku Laporan
sesuai dengan kegiatan KP sesuai dengan 0-20 21-30 31-40
yang dilaksanakan di Catatan Kegiatan KP
tempat KP. (Logbook 2).
CLO1: Mempelajari Kepatuhan dan disiplin Melaksanakan
kultur budaya kerja di dalam melaksanakan konsultasi dengan
tempat KP dan Konsultasi KP. Pembimbing
menerapkan akhlak, Akademik sesuai
kejujuran, kepribadian jadwal minimal 3 kali.
dan rasa tanggung jawab Menyelesaikan 0-10 11-20 21-30 | ssessesens
yang baik. revisi/perbaikan Buku
Laporan KP sesuai
catatan Pembimbing
Akademik dengan
tepat waktu.
TOTALNILAI | ...

Pembimbing Akademik KP

Kode Dosen: ............
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U JI. Telekomunikasi No. 1, Terusan Buahbatu, Bandung 40257 No. Revisi 01
Uinivarsitas FORM PENILAIAN PEMBIMBING LAPANGAN Berlaku Efektif 25 April 2018
Telkom KERJA PRAKTIK FAKULTAS TEKNIK ELEKTRO Halaman ldaril
Nama Kelas / Kode Dosen Wali s —
NIM Program Studi : $1-TT / S1-TE / S1-TK / S1-TF”)
*) Lingkari yang sesuai
COURSE LEARNING KRITERIA
OUTCOME (L0} ASPEK PENILAIAN INDIKATOR T ciliib o NILAI
CLO1: Mempelajari kultur | Adaptasi terhadap Peserta Kerja Praktik
budaya kerja di tempat KP | lingkungan KP mampu beradaptasi
dan menerapkan akhlak, dengan unit kerjanya dan
e fimanat y A 0-4 5—7 8-10
kejujuran, kepribadian dan melakukan interaksi
rasa tanggung jawab yang dengan sangat baik
baik.
Kehadiran Peserta Kerja Praktik hadir
penuh di seluruh hari yang
disyaratkan dan disiplin U=4 el 8=10
datang tepat waktu
CLO2: Memahami jenis Pelaporan KP Peserta Kerja Praktik
pekerjaan dan membuat laporan
permasalahan di tempat pelaksanaan Kerja Praktik
KP yang berkaitan dengan secara rinci dan terdapat 0-10 11-15 16-20
kompetensi program studi analisis yang sesuai
masing-masing. dengan kenyataan di
lapangan
CLO3: Menerapkan Kemampuan Peserta Kerja Praktik
metoda penyelesaian menyelesaikan tugas- mampu menyelesaikan
terhadap permasalahan di | tugas tugas sesuai ekspektasi
tempat KP yang sesuai 0-15 16-23 24-30 | ...
dengan bidang
kompetensi program studi
masing-masing.
CLO4: Mampu berpikir Kontribusi nyata ke Peserta Kerja Praktik turut
kritis dalam melihat perusahaan KP memberikan solusi pada
permasalahan tersebut permasalahan yang ada di
dan memberikan solusi lapangan
dengan cara
membandingkan,
mencocokkan,
menghubungkan dengan 0-15 16-23 24-30
teori-teori dan konsep-
konsep yang telah
dipelajari di bangku
perkuliahan dan
menyusunnya sebagai
laporan kegiatan dan
mempresentasikannya
TOTAL NILAI

**) Nama lengkap beserta gelar, tandatangan dan stempel cap perusahaan

3

Pembimbing Lapangan

NIP.





image21.jpeg
oy UNIVERSITAS TELKOM No. Dokumen Tel_U-AK-FAK-WD1-UAK-FMP-007/002
u J1. Telekomunikasi No. 1, Terusan Buahbatu, Bandung 40257 | No. Revisi 01

Universitas FORM PENILAIAN PENGUJI UJIAN PRESENTASI Berlaku Efektif 25 April 2018

Telkom KERJA PRAKTIK (UPKP) FAKULTAS TEKNIK ELEKTRO Halaman ldaril

Nama Kelas / Kode Dosen Wali e [ B
NIM Program Studi :S1-TT/ S1-TE / S1-TK / S1-TF")
*) Lingkari yang sesuai
COURSE LEARNING KRITERIA
ASPEK PENILAIAN INDIKATOR NILAI
OUTCOME (CLO) Kurang Cukup Baik
CLO2: Memahami jenis Penguasaan terhadap Mahasiswa mampu
pekerjaan dan permasalahan Kerja menyajikan masalah
permasalahan ditempat | Praktik yang dihadapi di tempat
KP yang berkaitan KP secara jelas dan 0-20 21-35 36-50
dengan kompetensi memberikan solusi
program studi masing- terhadap masalah
masing. tersebut.
CLO4: Memiliki Isi dan Sistematika Mahasiswa mampu
kemampuan untuk Pelaporan Kerja Praktik | menyajikan laporan kP
melakukan komunikasi secara komprehensif
efektif, baik secara lisan sesuai dengan latar
maupun tertulis. belakang keilmuannya.
Laporan KP mengandung 0-15 16-23 24-30
teori-teori ilmiah yang
diperoleh di bangku
kuliah dan
diimplementasikan
dalam kegiatan KP.
Teknik Presentasi Mahasiswa dapat
mempresentasikan
laporan KP secara jelas
dan lengkap dalam batas
S 0-10 11-15 16-20
waktu yang diberikan,
dengan menggunakan
teknik presentasi yang
baik dan benar.
TOTAL NILAI

Penguji UPKP

Kode Dosen: .....
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BERITA ACARA PEMBEKALAN KERJA PRAKTIK (KP)

Hari, Tanggal : Kelas
Waktu : Dosen Wali
Ruang : Program Studi  : S1-TT / S1-TE / S1-SK / S1-TF”

*) Lingkari yang sesuai
DAFTAR HADIR MAHASISWA
**) Lingkari yang sesuai
1 = Sudah melaksanakan Survei KP
2 =Sudah membuat/mengirim Surat Lamaran KP ke perusahaan
3 = Diterima KP tetapi belum menyerahkan Surat Diterima KP ke LAA
4 = Diterima KP dan sudah menyerahkan Surat Diterima KP ke LAA

No. NIM Nama Tanda Tangan Progress KP™")
1 ! 2 3 4
2 1 2 3 4
3 : # a 3 4
4 121|334
5 1 2 3 4
6 1 2 3 4
7 & 2 3 4
8 3 2 3 4
9 1 2 ] 4
10 & 2 3 4

REKAPITULASI:

e Jumlah mahaiswa sudah melaksanakan Survei KP =

e Jumlah mahaiswa sudah membuat/mengirim Surat Lamaran KP ke perusahaan=___

® Jumlah mahasiswa diterima KP tetapi belum menyerahkan Surat Diterima KP ke LAA=___
e Jumlah mahasiswa diterima KP dan sudah menyerahkan Surat Diterima KP ke LAA=

Bandung,
Dosen Wali,

Kode Dosen:
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